é___,nnmns_n&uﬁ@:uiawﬂ
Nnno::v The sign up process is, ?mn simpla.aj id
free — anyone carrtisa Lien

‘Owners (gt Sofecne bt thalr Behal) ars’
required to file.an.Appointment nm Lien Agent ﬁu
add thelr _“_EFQ 1o n._wimum:m

Lien gsg‘gﬁga.w

« materials an the:project...

There are .unemmanu.nm____nmwu: the website:
._.:_».mcaw will provide you with helpful search
tips for Eum___an a project...

_zmamcojoz\pr;
GUIDE

guldo contains m_c_u c\ n:uv Ins :o:c:: for tho -

Ceontinued on page .1
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To create a new account:

1. Access a web browser and go te

: “Login™ ma .ﬁmsmmngﬂm:ni
window: will open. Select the .
.m_ma.c_u Tink. |
.. 3. Enter youraccount infarmation.

blue

.O.dmﬁmc:ﬁcm cmmz..m:..m m...n M
©pagssword.
ﬂ..”mﬁms.uamgm:mnamamn deu.mu“ :
> .vu:m#_cn *: ol
v Usernames can contaln any 89#5!5:
of characters, but dn_.._uo._.vun_.u&m_r_u_e_
assigned to another user In the system.
At ..,_wmmminw.nu must eontain: C
. )u_r!»!l.nwgu_.,_aﬁwi %
*' At least one number .
* Atleast one spealal charagtar
°  Betwesn 8-15 characters
4, mm_moﬁ.#_m “Create _..___w.>nno_._=1 wc#os

5. cu_aﬂnnnnnmmwn__.snﬁnag your aceount,
© - yolwill advance o the Lagin page. Enter -
your new login credentials.

i Fr ; : ! B. Select the .._.om_z.. ._u_.&a: to advance:

l..
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To generate a'Related Filings Repont, follow these steps:
Te

2.

-Bearehi for the Appointment to find your desired project.

GS-REPORT

Login to the LiensNG system. ﬂm.,mﬂm_. _,"n_ ﬁ.m.m Account Setup
section for more informatian.)

(Refer to the Search for Filings section for more information.) m

Orice losated, select the “Related Filings Repart” link from
the Action drop-dawn menu. s Fa il

If any related Notics Hilings and/or comments mxmmﬂw_,nm_w..%i

be listed belaw the original Appointment filing.
Print Options:

* Choose the "Print Appointment” option te prirt-oaly:
the Appointment details, i AL
= _Choose the “Print mwnuaﬂ.. option to print the, g
+ Appointment, Notices {if applicable) and cormmenting:
information. 5

Falts

140§ i “o.»_wﬁ, <ﬁn£. G

Cheese the "Download Report” option to expart z..ﬂma__aﬁ. Informatien in the form cn\-_ report via
PDF, CSY or email. i L SUREE Ty T

£

APPOINTMENT OF LIEN

AGENT

An Appaintment of Lien Agent is filed by the owner of the praject

- prapetty. (or som ane on their behalf, such as the cantractor), is a
- statutary re ent {refer to Quick Facts for exemptions) and is

Hing a building perriiit.
a Lir Agent Is ‘appointed: the LiensNC ' system: ‘will

- automatically -hetify the Lien Agewt of the filing. There is no

additional notification needed from the owner.

Simply _u_._m:n off the Appointment project details page, take a copy
to your building permit office (i applicable) and post a copy at the.-
iobisita o that fiurd Patential Lien Clalmants tan file a Notice.

Quick Facts:

www.llensnec,.tom’*




.> Potential Cmu Qm.ﬂmaﬁ (PLC) providing .labor,

NOTICE TO LIEN
AGENT |

services,  materials - or  rental ,-equipment. " for
improvements on the praperty may file a Notice to
Lien Agent to: u.ﬁm_dnxmm__‘ lien .._u_.am on Eo
property if it is sold or mortgaged.

LiensNG allows a PLC to file & Notice quickly and
easily: E._mmmﬂnagw for the Appointment project and
linking ta it. A mobile device can be-used:to scan
the QR code, which u_..u:_n_ be posted at the uﬁﬁﬂ
job site.

INSTRUCTIONS
Ta Tile m,Zoﬁ_mm‘E Lien Agent, follow these steps:
1% _x.,om_.z to the LiensNG system. (Refer ta the Account Setup section for
- more information.)
2., Cligk on the ,uz.a.ni.nm.ﬁo Lien Agent” button.
‘3 mmm.:ns.qna an existing project; a Notice can only be applied to a

bindng: ?mﬁaﬂuﬁﬁ%@buuﬁaiw:;_im ﬁm*m:m mr@mmm_ﬁ_._ for | _“___zmm
g mm&oz H;ﬂi_zaﬁuﬁ_i

. Select the _.E:w to this Appointment” Action link.

m.asn.._m mzm E.,O ‘s information.

,Hmamism :mam.ﬂ_z_.m &zm@. you are na:#mnnmm A:S_._m:

Attest 1o give anm.ou._amx!u..,_urﬁ.. .

5 .Q_nx on .__.w.sOa:»_:uu.. buttarn, ! p

. Edit the Notice if any changes nasd to be mads. (You wil
not bu abla to go back and edit once submitted.) A

"10.Click on the "Continue” button and advance to n_._n 1331
- ‘page.’

e Fe

ST

0.*-1‘_.0‘.0'1&

bese iy

sl 9« a__an%&ua:mn a unique Entry Number and will nc :nih_-u_mwi search results,

) .
T z%___g_ais___ autamatically be sent to the designated email ao_v.nzu ﬁ._ia Is no. iwa 3%
i1, any additlonal emall natifications. The LiensNG system will au

n._o: 3 _8.__,_8:3 Srmn_.&mau ;

www lionsnc.com

SEARCH FOR FILINGS

 For varlous seasdns, users. ﬂﬁw need to find an

axisting projact __w the LiensNC system. Reasons

Egnao_sno.

_ Potential _Ems ﬁﬁ__s!: _eo_nau 3.. “an-

!uud_:?..m_..» in order to file a Notice

¢ Attomey ﬁ__:u a O_en_:ﬂ“.zezoo to be

© alerted about future project updates i

# Owner/contractor wanting to quickly copy,
gg_«z:ﬂ filing to a new filing )

9 “Anyone who wants to ﬂxmn._m the project
nsﬂ_ﬂn&&o automated email notffications

mmk.o_._ nes :
To uw!ﬂ__. for fllings, Huhai.»rmvm m_uum@maehm ;
1. w_m_._ into LiensNG. ﬁmﬁm_. to Accaunt mﬂ.:v for more information.)

2. From the homepage (er navigatien menu), users can find their filings by
accessing z._w History area of the site.

3. To view other-user’
Advanced Search.

s filings, search for the Entry Number or petform an

* Entry z:ﬁwm1 Search - m..mm_.n_..__..n by the Entry Number is the only way .
to ensure 100% accuracy. This'is the only unique identifier assigned to
each _u_é_mﬂ

g ,>ﬁ¢maﬂmn hmmﬁﬂpﬁ Use the keywords field to'filter the search results
5 gw:nmzinunoﬂawu_m pieces of u:u_mnn information. Results can also be
= Eﬁﬁa&vﬁﬁﬁmnnﬁ nmﬁm Exnmv n




Lionar NG

PROJECT PROPERTY

Q) What is the "Property” referred to on an Appoiniment and/or Notice?

A Property (L. Real Property) refers to the real estate that is being improved. (This includes: structures, lands, leasehalds,
tenements, driveways, private roadways, accessory structures, pools, ete. and any furnished materials, such as trees and shrubbery)
Q: What information should | provide a5 the property’s 'Other Lagal Description’ while completing the Appointment? I}

A This field can include any description that reasonably identifies the real property being improved. (Such a5, street address, taxmap
lot and block number, reference to recorded instrument, or any other description that reasonsbly identifies the real properiy)

Wil mey Appointment be requirad if my project includes a garage, shed or other accessory bullding?

A Yes, iF the use is Incidental ko the residence, a Llen Agent if the combined Improvements cost $30.000 or mare. Howaver, a Lisn
ent will not be required for construction of an accessory building being added to the owner's exdsting, established residence where

aitprovements are belng madea to the property, (As dafined in the NC residential building code,)

0 tfmy project includes multiple apartments or condorninium units, de | nead to fls a separate Apmiﬁtment for each unii?
A: Consult a NC attorney, as this would be considerad legal advice,

Q: Are military bases, state owned colleges, elic, exampt from appointing a Lien Agent?
A: The Lien Agent provisions apply only to projects which fall under the provisions of Section 2 of the NC Gereral Statutes - Chapter
4a-A

Q45 an Appeiniment required for instatlation of a mobile or manufactured home on a permanent foundation?

A Yes, If the combined improvemeants cost $30,000 or mora; inclusive of the mohile home purchase price.

NOTE: G.S. 44A-11.1 amendment...{al) (Effective July 1, 2017} Where the improvements to a real property leasehold are limited to the
purchase, transportation, and setug of o manufectured home, as defined in G.5. 143-14.3.9(8}, for which there s a cument certificate of title,
the purchase price of the manufuctured home shall be excuded in defermining whether the costs of the undertaking are thirty thousand dollors
{530,000) or mare.
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